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NIz .
/ / aster Circular No.12

(Updated June, 2019)

WA WP’ GOVERNMENT OF INDIA
el #AT@ MINISTRY OF RAILWAYS
(Yo @€ RAILWAY BOARD)

No.E(NG)1/2019/BR/1 “New Delhi, dated: 12/06/2019

The General Managers,
‘All Indian Railways,
Production Units.

(as per mailing list)

Sub: Procedure for recording date of birth on entering Railway service and
its alteration - Master Circular,

At present the orders relating to the procc.. = for recording date of birth on
entering Railway service and its alteration are scaticred in a number of office
circulars/ orders issued from time to time. Consolidated orders on the subject of
"Procedure for recording date of birth on entering-Railway service and its
alteration” updated till 01.06.2019 is as follows:- :

Declaration of date of birth at the time of appointment:-

1. According to the existing provisions, every person appointed to a service/post
under the Government shall at the time of his/her appointment, declare the date of
birth and it shall be accepted by the appropriate authority on production of
confirmatory/documentary evidence such as a Matriculation Certificate or a
Municipal Certificate. If the person is not able to produce such an evidence, he/she
should be asked to produce any other authenticated documentary evidence, which
could be the school leaving certificate, a Baptismal Certificate in original or some
other reliable document. However, horoscope should not be accepted as an
evidence in support the date of birth. (Nos. E(NG)II/70/BR/] dated 03/12/71, Rule

25.R1 and E(G)84/FR1/1 dated 12/12/85).

7. When a candidate is not able to produce a confirmatory documentary evidence
or any other authenticated proof to the satisfaction of the appointing authority,
he/she should be asked to produce an affidavit in support of the declaration of

his/her age.

3. In the case of literate staff, the date of birth shall be entered in the record of
service in their own handwriting. In the case of illiterate staff, the declared dzlkte of
birth shall be recorded by a senior railway servant and witnessed by another railway

@ (/ servant.

k.

e

Gl R L2 .2/

i‘.mmsgv of Fgaiﬁ:waw

————SE
Scanned by CamScanner



)

&

“biyth are known but not the exaet dyy, ”
<. When the year or year and month of biyth are eated as the date of birg ¢ the
1™ July or 16th of that month, respectively shall be treated a 1.

3. In the case of Group *D' employees, care should be Pul.\'cn 10 see ”‘_i“ the date
of birth as declared on entering regular service is nol l]lﬂt!l‘t!ll'l‘ from dcc!a.rutmn
expressed or implied given earlier at the time of employment, if any, as a Casug|
Labourer or as a substitute.

6. A person who is not able to declare hisher age at the time of enltry intg

Railway Service should not be appointed.

7. It should be ensured that the date of birth at the time of entry into service i
recorded invariably in Christian Era and wherever possible in Saka Era also, both i,
words and figures.

8. The source/basis on which the date of birth has been recorded in the Service
Records of the employees at the time of entering service may be recorded below the
date of birth recorded.

II.  Procedure in regard to alteration of date of birth:-

L. The date of birth as recorded in accordance with the rules shall be held to be
binding and no alteration of such date shall ordinarily be permitted
subsequently. It shall, however, be open 1o the President in the case of Group
‘A’ & ‘B’ railway servants and a General Manager in the case of Group *C’ &
‘D’ railway servants to cause the date of birth to be altered.

(i)  Where in his opinion, it had been falsely stated by the railway servant to
obtain an advantage, otherwise inadmissible, provided that such alteration
shall not result in the railway servant being retained in service longer than if
the alteration had not been made, or

(1))  Where, in the case of illiterate staff, the General Manager is satisfied that
a clerical error has occurred, or

(iii) Where a satisfactory explanation (which should not be entertained after
completian of the probation period of three years service, whichever js i::lrlicr)
of the circumstances in which the wrong date came to be entered is furnished
by the railway servant concerned, together with the statement of any previous
attempts made to have the record amended, (Rule 225-RI).

As a one - time exception to the time limits laid down in para-11.1 above, the
Railway employees in service on 03/12/197] were allowed to represent their
cases for alteration in the recorded date of bisth latest by 31/7/1973. After
31/7/1973, no request for alteration in the recorded date of birth can be
entertained if it has not been submitted before completion of the probation
period or three years’ service, whichever is earlier. (E(NG)I1/70/BR1 dated

" ;
4/8/1972). 8k
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It is clarified that the above time limits will not apply in the case of illiterate

Group ‘D’ staff. (ENG)II/78/BR/12 dated 25/10/78 and E(NG)1/86/BR/7
dated 19/10/86).

Regarding alteration in the recorded date of birth of Group ‘C* & ‘D’ railway
employees, General Managers may re-delegate their powers under Rule
225.RI to their PCPQO's. It is clarified that these powers do not include the
power to relax the time limits and other conditions stipulated, in Para IL1
above. (E(NG)II/71/BR/4 dated 16/7/71 and E(NG)I/82/BR/10 dated 4/11/82)

Where the date of birth in the Matriculation Certificate has been corrected by
the State Education Authority at the instances of or on direction from the
Court of Law, the requests for alteration in the recorded date of birth' may be
considered provided that where the Court was moved by the employee before
31/7/1973, he had also made representations to the Railway Administrations
before 31/7/1973.- It is, however clarified that though the request of the
employee could be entertained it need not necessarily be accepted. Relevant
considerations like why the employee could not move a Court before
31/7/1973, whether the employee had derived any advantage by declaring the
original date of birth, which he would not have got as per the revised
certificate and also whether the date recorded-was as per Matriculation

Certificate or on some other basis, will have to be kept in view by the PCPO

before deciding the case in the light of the extant instructions. The reasons for
accepting or rejecting the request should be recorded.

(E(NG)I/857BR/2 dated 07.05.1985)
(N0.2018/Trans/01/Policy dated 10.10.2018)

In the case of Railway Servants who had matriculated from the Calcutta and
Patna Universities and whose dates of birth have been recorded as first day of
the month on the basis of their 'Matriculation Certificate indicating the age in
terms of years and months only, the alteration in recorded date of birth in such
cases may be made on production of satisfactory documentary evidence to
support the fact that Calcutta/Patna University had been following, at the
relevant time, the practice of indicating the age of a person in terms of years
and months, as on 1® March excluding days and also an extract from the Birth
Register indicating actual date of birth claimed by the employee. The power to
decide such cases rests with the Principal Chief Personnel Officers. However,

no change on the basis of these orders will be permissible in case of
employees whose Matriculation Certificate also indicates the actual date of
birth. [E(NG)III/75/BR/1 dated 3/1/1977) (No.2018/Trans/01/Policy dated

10.10.2018).
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(a)

(b)

(c)

General:

lar, the original letters {'eferred_to herein
r appreciation. This Circular is only ,
far and should not be treateq
f doubt, the original circular

While referring to this Circu
should be read for a proper &
consolidation of the instructions issued s0
as a substitution to the originals. In case ©

should be relied upon as authority. .
The instructions contained in the original circulars referred to have only

prospective effect from the date of issue unless spe?iﬁcally indicated
otherwise in the concerned circular. For dealing with old cases, the
instructions in force at the relevant time should be referred to, and

If any circular on the subject, which has not b.een supfirseded, has not
been taken into consideration while preparing this cp_nsohdated letter, the
said circular, which has been missed through ove1:smht should be treated
as valid and operative. Such a missing circular, if 2ay, may be brought
to the notice of the Railway Board.

Please acknowledge receipt.

—~
o~
-

L
""‘:‘;_(\/u -}- s i

(D. Joseph)
Jt. Director, Estt.(N)
Railway Board

The circulars from which the consolidation has been made:-

— S0 ENO LR W =

Sl =

\

E(NG)II/71/BR/4 dated 16/7/1971 .
E(NG)II/70/BR/1 dated 3/12/1971,
E(NG)II/70/BR/1 dated 4/8/1972 .
E(NG)I1I/77/BR/1 dated 3/1/1977 .
E(NG)II/78/BR/12 dated 25/10/1978.
E(NG)II/82/BR/10 dated 4/11/1982.
E(NG)I/85/BR/2 dated 7/5/1985 .
E((3)84/FR 1/1 dated 12/12/1965,
E(1G)I/86/BR/7 dated 19/10/1986.
E(G)99/FR 1/1 dated 20/01/2000.

No.2018/Trans/01/Policy dated 10/10/2018.
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(3reTaw I3, 2019)
N FIHRIGOVERNMENT OF INDIA
YA RATFTTA/MINISTRY OF RAILWAYS
(X @Y4)/(RAILWAY BOARD) i

H. §(TeTai) 172019/ 3R/ 718, e, Re: 12/06/2019
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FH G SRR oo aa #r Fevely MR FES FWuer & RAvw W 01.06.2019 OF IeddT
wAfHa R AT E-
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T4 G wuiEt & oo s e A aRade e & e ¥ smwans
225.3RTE & HANT I ufFaat @ we gum ey i yfwRE w gearafig @t
aw ¥ AE T AT SAT @ R g afdrt  ww W ¥ ge & A a0 sude
W11 F PURE e ot afw o @ ¥ (Reiw 167771 @ (w7 1denua st
feetian 4/11/82 @1 (vwrh) 1/82/d13/10)

FE W ARTERE wATT F e R @ segner & @ o s Fara & B @
sy e sl q@arr wf e @), g ov aor Y T o A F e & R
F TN B s, mef @l 3171973 ¥ 9F A@ww & qER s @ i
3171973 A 94 ¥ WA @ urde o Rar gn wwterw, I TUe fhar Swer ¢ fF
aufy w#arly & Ry o Rar RRar o @dar § W 9§ A A ¢ R g sfaarda
FFR w0 Sl gue gea FEs steldt & sw awe | Aok & 9, @
FROT ST HHART 31/7/1973 & q& ~yrarerg 4t A¢F S FH, FAT FHAY A ARAAD FeH
faf & ayor garr i anr e fiar ¢, S g W@ ST F RER A6 9T
qrar AR TE M B ar oot S ala ARFANA GHOT & HAER W Er 3R g
TR Y, @ AT et & arlE ¥ earr 3 w@er g

(AT 07.05.1985 FT &(Tarai) I/85/d13MT/2)
(f&=7i% 10.10.2018 &7 % 2018/ a/01/9erd)

3 X HHAMET & JAHe #H, gl dreean vd geen frafaegrerat ¥ Afgene a8
IR o se fAfy Faw af vd A% F 3G R gr - 39F ARFRE FHUT F HUR
9T Alg &Y 9B a@ & FT A gof HI 5 @, V¥ AAA H HAWSHS GEaden 6ed, 3
sHET FAAA FA g & Frawargear rafcamy @6 a7 w & & oga 1 J
Fr 3 FHEEr @R gEr & 1% arafaE oA Ay w1 e ae oA o & ey @
s, af IR AF F HTAR FA cafFd & A R B W F AW FIE AT, F HUR
| oen A # weiva far om ghar 81 0 AFel A PAvE o #1 HUER gue He
FifFHF HOFRET & TF &1 TEET, 59 AR & IUN W, 37 HAARGT F FAAS 7 foreia
AFoRe yHEONT HF FeA [ & o Rfar @, F§ oRadw wHE @ gem
[fmia3/1/1977 T $(u=rai)111/75/E3m/1] (AT 10.10.2018 & H. 2018/ w/01/aiTor)

Il |TA:

(@) =8 9T & TN o §HY, FARG Fedida & AU gw 93 # 3feaf@a qa oEt @
YeT S aifgwl aF 9RUA He dF ART R AT IRt F Faa FAGA § AR FW

Hel oAt o1 SfAEI A€ GHAT S ARl WeF F AFS F A IRIT F WuER
& 9 ¥ HHST =T A1igTI
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WE[ HIAT S0 6 F g qfyaw, afy & 8,
FUAT qrac &
(8. i)
Fgwa G, AT (7)
Yo g

&qﬁw.ﬁﬂ#wmﬂﬁmrw!ﬁﬂnﬁmlz-

RmiE 16/7/1971 & S(TAm) | 1/71/&HT/4
i 3/12/1971 &1 $(Tai) | 1/70/813R/1
frie 4/8/1972 FT §(TaAsi) 11/70/E13R/
fri 3/1/1977 & E(TAS) | 11/77/@3T1
Retie 25/10/1978 &1 &(uasi)| 1/78/d13/12
AT 4/11/1982 &1 §(Tersh) | 1/82/&HR/10
R 7/5/1985 &1 $(U=S) /85/EIRI2
Retia 12/12/1965 &1 $(SM)B4/THHT/1/1
Rt 19/10/1986 T §(TeTo) 1/86/A13TRIT
f=giF 20/01/2000 FT $(SMITHEIMR/1/1
ferim 10/10/2018 &1 &. 2018/zr4/01/afferer
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